
   BEGIN

Is the statement a 
numbered FAR, DFARS
or NAPS clause ?

The statement is a clause. Use
in accordance with the
prescription No approval for use 
is required

NO

YES

Is the
statement

substantially
the same as a FAR
DFARS or NAPS

clause ?

Does the 
regulation allow use
of substantially the
same as clauses ?

YES

     A

It is a clause. Obtain written approval from
designee one level above the contracting officer
Number clause with FAR/ DFARS/ NAPS
clause number, title and date followed by 
Variation.

          END

NO

NO

YES

END



A

Does  the 
statement constitute

a deviation from FAR/DFARS
or NAPS

YES Is the 
 deviation currently

approved for
Use?

YES

NO

Submit a DAR Council case in the 
format provided in DFARS
201.201-1(d)(i) to ASN(RDA) via SUP
21, requesting approval of the deviation.
Approval prior to use is required.

NO

END

The statement is a clause. Identify it by
its FAR/DFARS/NAPS clause number
title and date, followed by “(DEVIATION)”
No further approval for use is required.

END

Is the
statement a

NAVSUP Standard
component clause?

B

   NO

YES
The statement is a clause. Use in accordance
with the prescription. No further approval
for use is required.

END



B

Does
the

statement
constitute a

deviation  from a
NAVSUP Standard

Component
clause?

  Submit a DAR Council case in the format
provided in  DFARS  201.201-1(d)(i) requesting
approval of the deviation to ASN(RD&A) via
SUP 21. Approval required prior to use.

YES

Do 
you plan

to use it in a
competitive

procurement ?

Does
it constitute
a deviation

from the FAR/
DFARS/NAPS?

YES

YES

Is the
deviation
currently
approved
for use?

END
     NO

YES

It is a clause. Identify it by FAR/DFARS/NAPS
clause number, title and date followed by 
“(DEVIATION)” No further approval for use is 
required

 NO

Clause may be used with prior approval by contracting officer. Give the clause a 
title; put the date(month and year) in parentheses. Do not number it. Address the
use of the clause in the business clearance. 

END

(4)(C)(c)(2)

NO

Does
it significantly

       increase cost or
administrative impact on

offerors/
contractors

YES
Prior to using the deviation ,the activity
must submit to NAVSUP requesting
approval. The memo must provide
sufficient justification. It must be signed
one level above the Contracting Officer.
Once NAVSUP has determined that it is in a
accordance with the current policy, the
request will be forwarded to the DAR
Council via ASN(RD&A) for approval

(4)(C)(c)(1)(i)

ENDC
NO

Obtain approval of deviation from
designee one level above the 
Contracting Officer. Use number, title
and date of the standard component
clause from which you deviated,
followed by “(DEVIATION)” .
Address the use of the clause in the 
business clearance.

(4)(C)(c)(1)   (i)

Is the deviation related to rights in data and
copyrights, contract financing or warranties ?
Is the deviation related to rights in data and 
copyrights, contract financing or warranties?

END

NO
END

(4)(C)(c)(1)(i)

  Provide a copy of the
  deviation to ASN
   (RD&A) via SUP 21.

END

NO

YES



C

Is the
statement
a proposed
change to
an
NAVSUP
Standard
component
clause?

YES

Does it
significantly

increase cost or
administrative impact

on offerors/ contractors

END

(4)(C)(b)(1)

YES

Prior to using the clause, prepare a 
Federal Register notice containing the
proposed clause for public comment. The
notice shall be forwarded to NAVSUP
 21 by memo signed by the Chief of the
 Contracting Office. The memo shall 
contain sufficient justification. If the 
proposed clause is in accordance with
current policy, NAVSUP will forward 
the Federal Register notice for publication
Activity shall prepare responses to the public
comments and send the comments to 
NAVSUP. NAVSUP will prepare a
DAR Council case using the information
provided.  

The clause does not require approval
of ASN or OSD nor does it have to
be published in the Federal Register
Prior to use, provide  the clause 
to SUP 21 for numbering and to be 
forwarded to ASN(RD&A) for inclusion
in the NAVSUP component clause 
baseline.

END

NO

D

NO

(4)(C)(b)(2)



Is the statement
a sample
non-standard
clause or sample
text from the
NAVSUP Clause
 book ?

D

YES

No approval required prior to use.
May be modified as necessary
without approval. Do not number.

END

NO

Was
the statement  drafted
in response to a FAR

requirement to include a
tailored clause ?

YES
END

It is a type of non-standard clause. NO
approval required prior to use.
Assign clause title, date in parentheses
(month and year) and activity acronym
in parentheses. Do not number it.
 Address the use of the clause in the 
business clearance. 

(4)(D)(a)(3) and (4)

NO

Is the
statement
relating to
proposal

preparation
requirements or

evaluation/award
criteria ?

E

YES



E

Is the
statement the

list of supplies or
services and price
cost in Section B ?

YES The statement is not a clause and
is not subject to clause restrictions. END

NO

Is thpe
statement art of the

statement of work or 
specifications in Section

as listed in 
Section C ?

The statement is not a clause and
is not subject to clause restrictions

YES
END

NO

Does the 
statement provide

packaging and marking
instructions in

Section D ?

The statement is not a clause and 
is not subject to clause restrictions END

YES

   NO

Does
the statement
specify place

of inspection or
acceptance

in
Section

E ?

The statement is not a clause and
is not subject to clause restrictions END

YES

NO

Does
the statement specify

place, time or method of
delivery in Section F ?

The statement is not a clause and
is not subject to clause restrictions END

NO F

YES



F

YES
END

Is the statement the list of
attachments in Section J ?

The statement is not
a clause and

is not subject to
clause restrictions

NO

Is the statement 
a brief statement of

administrative in nature
(i.e.... no substantial cost or

administrative impact on
offerors / contractors  

The statement is not a
clause and

is not subject to
clause restrictions

END

YES

G



G

Does the
clause significantly

increase cost or administrative
impact on offerors/

contractor ?

YES
    Does

it constitute a
deviation from the 
FAR, DFARS or

NAPS ?

NO Do you
plan to use clause
in a competitive
procurement ? NO

YES

YES

END

NO

END

      YES

NO

END

END

YES

NO

END

END

     YES
Has a 

deviation been
approved?

Use the clause. Identify it by 
the FAR/ DFAR/ NAPS clause
number, title and date, followed
by “(DEVIATION)”. No 
further approval is required .

(4)(D)(a)(2)

The clause may be used with prior
approval by the Contracting Officer
Give the clause a title; put the
date (month and year) in 
parentheses and activity acronym
in parentheses. Don not number it.
Address the use of the clause
in the business clearance

Submit a DAR Council
case format provided in
 DFARS 201.201-1(d)(i)
to ASN (RD&A) via 
SUP 21 requesting 
approval of the deviation.
Approval prior to use is
required.

Was
there an

advanced
agreement of

parties on the use of
the clause ?

Do you plan to use
the clause in more than one

contract ?

(4)(D)(a)(1)

The clause may be used without prior
approval. Give the clause a title, date
 ( Month and Year) in parentheses
 and activity acronym in parentheses
Do not number it
Address the use of the clause in the 
business clearance.The clause may be used

without prior
approval. Give the
clause a title, date
 ( Month and Year) in
parentheses
 and activity acronym
in parentheses
Do not number it

Prior to using the clause, apply for approval of
a deviation permitting one-time use. The
memo to ASN(RD&A) via NAVSUP must 
provide justification. It must be signed one level 
above the Contracting Officer. Once NAVSUP 
determines that it is in  accordance with current
policy, the request for deviation
will be forwarded to the DAR Council via
ASN (RD&A).

Prior to using the clause, it must be approved as a
 NAVSUP standard component clause. Prepare a
Federal Register notice containing the proposed clause for 
public comment. The notice shall be forwarded to
 NAVSUP 21 by memo signed by the  Chief of the
Contracting Office. The memo shall contain  sufficient
justification. If the proposed clause  is in accordance
with current policy, NAVSUP will forward the Federal
Register notice for publication. Activity shall prepare
responses to the comments and send the comments and 
responses to NAVSUP. NAVSUP  will prepare a DAR 
case using the information provided..

(4)(D)(a)(5)


